MyCOM Email and Office 365

As a student, employee, or faculty member at College of Marin, your school email is
accessed through Microsoft Outlook webmail. College of Marin users also have access to
a full suite of Microsoft Office 365 applications including Word, PowerPoint, and Excel.
The following guide provides information on how to access your email and Office 365
software through the MyCOM portal.
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Accessing MyCOM Email

To access your MyCOM email, begin by logging into the MyCOM portal. If you have not
previously accessed the portal, follow the instructions in the First Time User Guide.
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https://products.office.com/en-us/student/office-in-education
https://mycom.marin.edu/cas/login?service=https%3A%2F%2Fmycom.marin.edu%2Fc%2Fportal%2Flogin
http://www.marin.edu/MyCOM/FirstTimeUserGuide.pdf

Once you have logged into the MyCOM Portal, use the Quick Links located on the left
navigation menu to access Outlook and your MyCOM email.
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Click the Webmail link from the Quick Links block. After clicking the link, you will see
the Office 365 screen below. Scroll down to the Webmail link. Click the Webmail icon in
the center of the screen.

B Office 365 e

Office 365 provides a collection of Microsoft apps and cloud services licensed under the college's subscription. In addition to online
versions of Word, Excel, and PowerPoint, this collection includes Microsoft Outlook/Webmail, Yammer, OneDrive, Sites, Class
Notebook and more. To learn more about these apps and services, see Microsoft's App Launcher guide.

] Office 365

Please login with your email address and not your MyCOM username.

Using Office 365 Outlook/Webmail you can access your email whenever you're online, even if you're away from your desk or using your mobile phone or
tablet. Webmail allows you to send and receive mail, create appointments, meetings and reminders, and much more. For more information, see Microsoft's
Getting Started guide.
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Please login with your email address and not your MyCOM username.
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The Office 365 sign-in screen will open in a new browser tab. Enter your MyCOM
email address and password in the fields provided. Note: Your MyCOM email address
is your MyCOM username followed by @mycom.marin.edu (i.e.
mmarinerl000@mycom.marin.edu)
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After clicking the link, you will be directed to your Outlook inbox. For detailed
instructions on how to use Outlook, visit Microsoft’s guide: Getting Started in Outlook

on the Web.
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https://support.office.com/en-us/article/Getting-started-in-Outlook-on-the-web-for-Office-365-ab4caa06-a421-4be3-84e0-26fcffc99340?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/Getting-started-in-Outlook-on-the-web-for-Office-365-ab4caa06-a421-4be3-84e0-26fcffc99340?ui=en-US&rs=en-US&ad=US

Accessing your Email from Mobile Devices

You also have option to access email from at the following link:
http://outlook.office365.com/ or by installing the Outlook app on your mobile device
by. For detailed instructions on mobile device access, view Microsoft’s guides Office 365
mobile setup - Help.

To set up the mobile app or to login to Office 365 from a location other than the MyCOM
portal, you will need to know your MyCOM email address and the password your
MyCOM portal password. You can locate your email address by clicking the “edit
profile” link in the MyCOM portal. Click the Account Settings tab to see your profile
details and email address.

Student email addresses begin with your portal username G Office 365
followed by @mycom.marin.edu. Faculty and staff email

addresses are their portal username followed by

@marin.edu

Enter your school email address and MyCOM password b sl
to access your account into the Office 365 login screen.

mmariner1000@mycom.marin.edu

If you need additional assistance accessing your email, =
please contact the Help Desk at helpdesk@marin.edu. Keep me signed in
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http://outlook.office365.com/
https://support.office.com/en-us/article/Office-365-mobile-setup-Help-7dabb6cb-0046-40b6-81fe-767e0b1f014f
https://support.office.com/en-us/article/Office-365-mobile-setup-Help-7dabb6cb-0046-40b6-81fe-767e0b1f014f
http://outlook.office365.com/

Accessing Microsoft Office 365

In addition to Outlook, you have access to the full suite of Microsoft Office 365
applications and software including Word, PowerPoint, and Excel. To access your Office
365 account, log into the MyCOM portal and click the Office 365 link located on the left
navigation block.
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On the next screen, click the Office 365 icon.

B8 Office 365 (]

Office 365 provides a collection of Microsoft apps and cloud services licensed under the college's subscription. In addition to online
versions of Word, Excel, and PowerPoint, this collection includes Microsoft Outlook/Webmail, Yammer, OneDrive, Sites, Class
Notebook and more. To learn more about these apps and services, see Microsoft's App Launcher guide.

] Office 365

Please login with your email address and not your MyCOM username.

You will then see your Office 365 dashboard and tiles for each of the applications you
have access to online. Additionally, you will see the option to install the latest version of
Microsoft Office onto your PC, MAC, tablet, or mobile device. You can install Office 365
on up to personal devices.

Page | 5 College of Marin March 15, 2017 sl



Good afternoon, Marin 4 Install Office 2016
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To learn more about installing Outlook and other Office 365 applications on your

personal devices log into: http://outlook.office365.com/ and click the install office link a
the top of your dashboard.
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http://outlook.office365.com/
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